Faith Lutheran Church

Building Use Policy

(As of 2.11.18)
General Guidelines
No consumption of alcoholic beverages is permitted on church property at any time.

No smoking is permitted inside any Faith building. Smoking outside the building is to be 10 feet from any door into the facility. Dispose of cigarette butts properly.

At no time shall any of the properties of Faith Lutheran Church be used for illegal purposes or any purposes that are inappropriate for a place of Christian worship. The pastor and/or lay leaders of Faith Lutheran Church shall decide any questions of appropriate use.

Cleanup: The group or individual using the facilities must return all furniture, including utility tables and chairs, to their original locations.  Users may arrange for Faith’s custodian to set up and or take down tables and chairs. (See fee schedule) Please deposit all bagged trash in the dumpster in the parking lot opposite Fellowship Hall. All tables, counters, etc., must be washed and free of debris. Failure to comply will result in an additional fee.  Those using parking lot areas are required to properly dispose of all trash.  Use the dumpster in the parking lot opposite Fellowship Hall.
Nursery: The nursery is not for use by groups or individuals using the building as per direction of the Worship and Music Committee meeting of 6/10/12.
Liability Waiver: For all scheduled uses of Faith’s facilities, other than programmed use by the congregation, a liability waiver, signed by the responsible person, must be on file in the church office prior to the event. Repeat users must renew the liability waiver each calendar year. Non-members are required to restrict their use of the facilities to those areas specified in the “Liability Waiver”.
No “For Profit”: No person or group may use any properties of Faith Lutheran Church for “for profit” endeavors. Class instructors, presenters, and performers may charge a fee from participants only for purposes of time compensation and reimbursement of expenses.
Kitchen: Kitchen facilities may not be used to prepare food for consumption, for sale, or to give away. Prepared food may be brought into the facility by a caterer. Ovens and refrigerators may be used to heat and cool previously prepared foods.

Restrooms: Non-members are required to restrict their use of the facilities to those areas specified in the “Liability Waiver.” Restrooms on the ground floor of the church are to be used by persons or groups using the main church facility. 
Rescheduling: All non-member use of Faith’s facilities is subject to cancellation or rescheduling in accordance with the program needs of the congregation. For example, during Lent, user activities may be canceled or moved to another area to allow special suppers and meetings in the Fellowship Hall.

Facilities Access

Keys: All persons or groups wishing to use keyed facilities during times when that building is not open must obtain in advance a numbered key from the church office.

· Such numbered keys will be signed out to only one person and shall not be reassigned to someone else without prior consent of authorized Faith personnel.

· The church office will maintain a record of all numbered keys with the name of the person who has each key.

· Occasional and one-time users are required to return keys to the church office upon completion of the event and to make sure all outside doors are locked before exiting the premises.

· Repeat users may retain the key assigned for the duration of their use of facilities.

Note: At no time may keys to any Faith facility be duplicated by anyone other than authorized Faith personnel.

Fee Schedule 
Weddings: See “Wedding Guidelines.”

Occasional Use: Fellowship Hall.
· Non-members: $150 per use, incudes Custodial fee. 
· Members: $25 per use, includes Custodial fee.
· Members and non-members: Table and chair setup and or take down $50.

Occasional Use: Library, Chapel and Classrooms.

· Non-members: $25 per use.  Custodial fee an additional $25.

· Members:  $25 custodial fee.
Repeat Users: The fee will be based on the number of participants, the fee charged participants, and any additional use requirements, such as storage and security.

· Fees and payment schedules will be negotiated between the user and an authorized representative of Faith for one calendar year.
· Non-payment of fees will result in immediate termination of use of facilities.
Cleanup:

· If tables or counters are not washed and free of debris, an additional fee of $25 will be applied.
Lights and Lockup:  The group or individual using the facility must turn off all lights and properly lock the facility after use.  If this is not complied with, an additional fee will be applied.

· First offense: $25.

· Second offense: $50.

· Third offense:  $75 and immediate termination of permission to use facilities.
Waiver: Fees for non-profit community groups, clubs, and associations may be waived or reduced at the discretion of the pastor or other authorized representative of Faith Lutheran Church.

Funerals, memorial services, and related events not including the Sanctuary:
· Non-members: $50 per occasion. Custodial fee $50 includes table and chair set up and take down.

· Members: Custodial fee $50 includes table and chair set up and take down.

· Catering costs not included in building-use fees.

· Cost of “member-served” funeral meals is to be arranged with the serving group. Reimbursement for groceries is required. In addition, a donation should be given to the serving group (for example, Women of Faith), not to Faith Lutheran Church.

Funeral-related usage fees may be changed at the discretion of the pastor and Facilities Chair of Faith Lutheran Church.

